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City Pro Group, Inc.

Early Intervention Agency

236 Neptune Avenue                                                                                   Phone (718) 769-2698

Brooklyn, NY 11235                                                                                   Fax    (718) 943-7035

Dear Service Providers:

Happy New Year!
The New York City Early Intervention Program (NYCEIP) has updated its Policy and Procedures Manual regarding the use of Department of Education employees as employees or subcontracts with EI agencies.  The policy is effective immediately.

You can review the entire document at the NYCEIP website:   http://www.nyc.gov/html/doh/html/earlyint/earlyint.shtml.

All BOE employees must complete the following or they will be unable to provide EI services:
1) Complete the “Notification to the Department of Health and Mental Hygiene of the Employment of the Employment of a Department of Education Employee by an Early Intervention Provider” (see attached form).


a) Immediately send this completed form to our HR department, Attn: Tatyana 
Muradova.

2) Complete the “Release to Receive EI Services from a Department of Education Employee” (see attached form) for each child to whom you provide services, obtain the parent’s signature on this form.

a) Make a copy for your own records and send the original to our HR department, Attn:  Tatyana Muradova.

Thank you for all of your help regarding this matter.

Michael Markakis

Director of Operations/Compliance Officer


